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	APPLICATION FOR APPOINTMENT AS
	

	DATE YOU CAN START WORK
	

	EXPECTED SALARY
	


Please complete this form accurately. All information will be kept confidential.
	Name (Mr / Mrs / Ms)
	

	Permanent Address
	

	Temporary Address
	

	Tel
	
	Mobile
	
	E-Mail
	

	Nationality
	
	Dialect
	
	Religion
	

	NRIC# (new)
	
	(old)
	
	Colour
	

	Age
	
	Birth Date
	
	Birth Place
	

	Handicaps, if any
	

	Marital Status
	[ ]Single   [ ]Married   [ ]Separated   [ ]Divorced   [ ]Widowed


If married:

	Spouse Name
	
	Occupation
	

	Number of Dependants
	
	Age Range
	


In Case of Emergencies, notify:

	Name
	
	Relationship
	
	Tel
	

	Address
	


	Possess Own Transport?
	


EDUCATION BACKGROUND: Primary, Secondary, Pre-U, Tertiary, Professional Courses
	Level
	Field of Study/Major
	Name of Institution


	Location
	Grade 
	Graduation Date

	1. 
	
	
	
	
	

	2. 
	
	
	
	
	

	3. 
	
	
	
	
	

	4. 
	
	
	
	
	

	5. 
	
	
	
	
	

	6. 
	
	
	
	
	


LANGUAGE/ DIALECT PROFICIENCY: Proficiency (Best=10 - Worst=1)

	Language/ Dialect


	Spoken
	Read
	Written

	English
	
	
	

	Malay
	
	
	

	Mandarin
	
	
	

	Tamil
	
	
	

	Others:
	
	
	

	Others:
	
	
	


COMPUTER LITERACY: What softwares are you familiar with?
	Software
	Excellent / Average / Poor

	
	

	
	

	
	


EMPLOYMENT HISTORY:

	Currently Employed?  [  ] Yes   [  ] No
	If Not Employed, why?
	


If Yes:

	Are you serving any bond with your present employer? [ ] Yes  [ ] No
	# of months notice to be given:
	

	May we contact your present and/ or previous employers?  [ ] Yes  [ ] No


	Any Criminal Record? [ ] Yes  [ ] No
	If Yes, please elaborate
	


Present Employment
	Company
	

	Address
	

	Tel
	
	Fax
	
	Email
	

	Date Joined
	
	Reporting to 
	
	Salary
	

	Position
	
	Level
	

	Work Description
	


Previous Employment
	Company 
	
	Reported to
	

	Address
	

	Tel
	
	Fax
	
	Email
	

	Date Joined - Ended
	
	Tenure Yrs/mths
	
	Salary
	

	Position
	
	Level
	

	Work Description
	

	Reason(s) for Leaving
	


	Company 
	
	Reported to
	

	Address
	

	Tel
	
	Fax
	
	Email
	

	Date Joined - Ended
	
	Tenure Yrs/mths
	
	Salary
	

	Position
	
	Level
	

	Work Description
	

	Reason(s) for Leaving
	


	Company 
	
	Reported to
	

	Address
	

	Tel
	
	Fax
	
	Email
	

	Date Joined - Ended
	
	Tenure Yrs/mths
	
	Salary
	

	Position
	
	Level
	

	Work Description
	

	Reason(s) for Leaving
	


	Company 
	
	Reported to
	

	Address
	

	Tel
	
	Fax
	
	Email
	

	Date Joined - Ended
	
	Tenure Yrs/mths
	
	Salary
	

	Position
	
	Level
	

	Work Description
	

	Reason(s) for Leaving
	


Anything else we should know about your employment record?

	


FAMILY MEMBERS:

	Name
	Age
	Relationship
	Occupation & Company Name

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


REFERENCE:

	Name
	
	Position
	

	Company Name
	

	Address
	

	Tel
	
	Fax:
	
	Relationship
	


	Name
	
	Position
	

	Company Name
	

	Address
	

	Tel
	
	Fax:
	
	Relationship
	


WE WOULD LIKE TO KNOW YOU BETTER:
	Passions, hobbies, games or sports
	

	What are your values?
	

	Your strengths and experiences
	

	What (else) can you do here if given the opportunity?
	

	Your weakness (real or imagined)
	

	Your desires or what you hope to achieve in RAYMA
	

	Your expectations of your boss
	

	What do you value most in an organization?
	

	Why did you choose RAYMA and perception of RAYMA?
	


DECLARATION:

I declare that all above information is true to the best of my knowledge and belief and that I have not willfully suppressed any fact. I also agree that if this declaration is in any part false or incorrect; my contract of service will be terminated immediately.

	​​​​​​​​​​​​​​​​​______________________________________

Signature of Applicant
	____________________________

Date


ADDITIONAL INFORMATION YOU MIGHT LIKE TO ADD:
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